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The American School (TAS) 

Employment Application Form 
APPLICATION FOR FOREIGN ACADEMIC/ADMIN STAFF 
	INSERT THE TITLE OF THE POST THAT YOU WISH TO APPLY FOR BELOW (only one position per application form):
	Insert a recent photograph,

 of yourself in this space.



	
	

	WHERE DID YOU FIRST LEARN ABOUT TAS?

	

	
	

	· PERSONAL INFORMATION



	Title: Mr/Mrs/Ms/Dr
	
	Family Name:
	
	Given Name:
	

	Previous Family Name:
	
	Nickname:
	

	Marital Status:

single/married/partner
	
	Date of Birth:
	

	Names of dependent 

children: 
	
	Ages of dependent children:
	

	If you have a partner/spouse that will also be applying for a position at FIS please name post they will be or have applied for.
	
	For VISA Purposes, if you were to be appointed, please give details of anyone that would accompany you.
	

	E-Mail Address:
	
	Skype address:
	

	Mobile Telephone

Number + Country Code
	
	Home Telephone Number
+ Country Code
	

	Passport Number:
(Attach a scanned copy of the details page from your passport with your application)
	
	Nationality:
	

	Permanent Address    Home Country:
	
	Address Abroad:
	

	Do you have a Teaching License from your home country?  (yes / no)
	
	Subject(s)/Level(s)
(Attach a scanned copy of License with this application)
	

	· EDUCATION 


	University or College
	Major
	Degree Awarded
(Attach a scanned copy of Degree with this application)
	Start Date (MM/YYYY)
	Date Awarded

	
	
	
	
	

	Graduate School
	Major
	Degree Awarded
(Attach a scanned copy of Degree with this application)
	Start Date (MM/YYYY)
	Date Awarded

	
	
	
	
	

	Teaching Certificate
	Major
	State Awarding Licence
	Start  Date (MM/YYYY)
	Date Awarded

	
	
	
	
	

	· YOUR EMPLOYMENT RECORD / PROFESSIONAL EXPERIENCE

Please provide details of your most recent employment history, starting with the most recent. You should include reasons for any period without employment.  Any details which you cannot fit below should be included in the copy of your full Curriculum Vitae (CV), which MUST be included with this Application Form.

	Present Position:
	

	Dates from/to
	

	Responsibilities
	

	School Name & Location 
	

	Type of School

Levels / Ages of Students

Number of Pupils
	

	Reason for Leaving:
	

	Present Gross Salary (USD)
	

	

	Previous Position
	

	Dates from/to
	

	Responsibilities
	

	School Name & Location
	

	Type of School

Levels / Ages of Students

Number of Pupils
	

	Reason for Leaving:
	

	

	Previous Position: 
	

	Dates from/to
	

	Responsibilities
	

	School Name & Location
	

	Type of School

Levels / Ages of Students

Number of Pupils
	

	Reason for Leaving:
	

	

	Previous Position: 
	

	Dates from/to
	

	Responsibilities
	

	School Name & Location
	

	Type of School

Levels / Ages of Students

Number of Pupils
	

	Reason for Leaving:
	

	Please feel free to use the space provided below to convey anything that you feel the hiring committee should take into consideration when evaluating your application

	

	· PROFESSIONAL DEVELOPMENT

Please list the most recent trainings, workshops, and seminars that you have attended with a brief description & Date Attended 


	

	a) Please explain why this post is of particular interest to you and why you believe you are well suited to it.

	

	b) Give a brief statement about your specialist subjects(s) and your experience (if any) of teaching to date.  State also what other subjects and age groups you can teach as well as any interests that you have in extra-curricular activities and volunteer work.

	

	c) Do you have any other special qualifications or interests which are relevant to the position that you are applying for

	

	If appointed, when would you be able to start?
	

	· REFERENCES 



	Please give the name, position/organization, address, telephone number and e-mail address of three persons from whom confidential references may be obtained.  ALL References should be former employers-supervisors.  For newly graduated teachers, advisors, mentors, and professors will be acceptable.


	1)


	2)


	3)

	Have you ever been dismissed or forced to resign from any previous employment?  

If yes, please give details below:                                                        Please check the relevant box:              
	Yes
	
	No
	

	

	Have you ever been involved in any disciplinary procedure?                                                  
	Yes
	
	No
	

	If yes, please give details including the outcome of the procedure below:

	

	DETAILS OF ANY CRIMINAL CONVICTIONS

Any offer of employment is conditional upon the School receiving an Endorsed Criminal-Background Check.

	Have you ever been convicted of a criminal offence?                                                               
	Yes
	
	No
	

	Is there any relevant court action pending against you?                                                             
	Yes
	
	No
	

	Have you ever received a caution, reprimand, or warning from the police or court system?                    
	Yes
	
	No
	

	If YES to any of the above, please give details below:

	

	DECLARATION

I declare that the information given on this Application Form (and CV if submitted) is true and correct, to the best of my knowledge. I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) immediate dismissal and may amount to a criminal offence.

I consent to the School processing the information given on this form, as is necessary during the recruitment and selecting process. I understand that if my application is successful the information provided in this form (together with any attachments) will be retained on my personal file; if my application is unsuccessful, all documentation relating to my application will be confidentially kept on file for 1 year before being destroyed.   



	Signature of Applicant:                                                                                                                             
	
	Date:
	


Please fill out the form entirely, sign it, and promptly return to:
Recruiting@mytas.edu.vn 

